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Article 1 The “Rules for the Loan and Circulation of Library Materials” (hereafter referred to

as the “rules”) have been established by the Christ’s College Taipei Library
(hereafter referred to as the “library”) in order to support the teaching, research, and
learning needs of the college.
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Article 2 Hours the library is open and hours library services are available:
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A. Open hours during the academic semester:
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(1) Monday through Thursday the library is open 8:00 a.m. to 9:00 p.m. Itis
closed during chapel.
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(2) On Friday the library is open 8:00 a.m. to 5:00 p.m. It is closed during
chapel.
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(3) Monday through Friday, all library services begin at 8:30 a.m.
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(4) The library is closed each Saturday and Sunday, and for national holidays.
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(5) The library closes at 5:00 p.m. on any afternoon before a national holiday.
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B. Open hours during summer and winter breaks:
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(1) Monday through Friday: 8:00 a.m. to 12:00 noon, 1:00 p.m. to 5:00 p.m.
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(2) The library is closed on Saturdays, Sundays, and for national holidays.
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(3) All library services start at 8:30 a.m. Monday through Friday. Please refer
to the public announcement board for any changes in hours of operation.
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Article 3 Rules of circulation
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All library materials are exclusively for the use of the students, faculty and
staff members of Christ’s College Taipei, according to the library rules.
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Student ID cards, faculty and staff ID cards, and library cards for part-time
faculty and staff members must be presented in person when checking out
books and materials.
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When a temporary ID card is used, a government-issued ID or a relevant photo
ID will also be required.
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Rules for borrowing books:
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(1) Borrowing limits and loan periods
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a.Full-time faculty and staff members: 20 books, one month each.
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b.Full-time faculty and staff members for teaching and research: 50 books,
one year each.
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c.Part-time faculty and staff: 8 books, one month each.
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d.Students: 8 books, two weeks each.
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(2) For students and part -time faculty or staff members , the deadline for the
return of library books and materials is the Monday of final exam week.
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Rules for borrowing audio/visual materials :
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(1) Students:  Audio/visual materials are available for library use only.
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a. Loan limit for audio/visual materials: two items.
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b. Loan period: Audio/visual materials must be returned by closing time.
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c. Audio/visual materials and headphones can be checked out by
presenting a student ID card which will be held by the library.
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d. The fine for not returning audio/visual materials is NT$500. The fine for
headphones is NT$300.
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(2) Full and part-time faculty and staff:  Audio/visual materials can be
checked out of the Iibrary
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a. Loan limit for audio/visual materials:  six items.
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b. Loan Period: One day (a one-time renewal is allowed.)
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c. Afaculty or staff I.D. card or a part-time faculty member’s library card
must be presented when borrowing materials.
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F.  Rules for borrowing books and materials overnight:
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(1) Materials to be lent:  old publications, bound volumes of periodicals, and
old newspapers.
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(2) Loan Limit: 12 items/volumes for full-time faculty and staff; 6 for
students or part-time faculty.
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(3) Check-out time:  within one hour of closing.
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(4) Deadline for return of items:  All borrowed items/volumes must be
returned by 9:00 a.m. the next day the library is open.
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(5) Items may not be borrowed on long weekends or during national holidays
consisting of three consecutive days or more.
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G. Rules for borrowing supplementary CDs of periodicals:
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(1) Supplementary CDs for current-issue periodicals:
These CDs are for library use only. Do not take them outside the library.
To use a CD, please present the appropriate photo 1.D. as security at the
check-out counter. The CD must be returned before the closing of the
library on the same day.
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@) Supplementary CDs for old periodicals: Students must use these CDs in
the library. Faculty and staff members can borrow them according to the
rules for borrowing audio/visual materials.
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H. Rules for the use of “Reserved Books”
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1) Reserved books are located in the Reserved section under the course title.
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(2) Reserved Books are for use in the Library. They cannot be taken out.
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(3) Alist of reserved books can be found on the library’s online WebPAC
search system.
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(4) After reading these books, students must return them directly to the

Reserved Book shelves. They should not be placed on the return-book
carts or area.
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I. Readers can reserve books that have been checked out using the library’s WebPAC
search system via online access. Audio/visual material is not available for
reservation. The reservation privilege of those who have unpaid fines or
overdue books will be suspended.
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J. Abook may be renewed one time the day before the book is due. Book renewals
can be completed via the online WebPAC system or at the library’s check-out
counter.
Exception 1: The book has been reserved by another person.
Exception 2:  Fines have not been paid.

Lo B BRSBTS & B AE R & WebPAC
r@&ﬁﬁﬁﬁJﬁﬁMﬁagﬁ#@%ﬁo
K. Faculty, staff and students are able to check their account status regarding books
on loan, renewals, returns, reservations, and fines via the online WebPAC’s
“Personal Information Search.”
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L. Special books and materials not for circulation:
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(1) Reference books, such as dictionaries, encyclopedias, almanacs are
restricted to library use only.
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(2) Collectible books and out-of-print books cannot be borrowed.
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(3) Current periodicals are restricted to library use only. Old periodicals can be
borrowed for overnight reading.
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(4) Books that have not yet been processed by the library cannot be borrowed.
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M. When borrowed books are needed by the library for inventory, restoration, or
binding, they must be returned upon request.
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N. When a faculty or staff member or student is leaving Christ’s College Taipei,
borrowed library books and materials must be returned and any outstanding
fines must be paid. If not, the library will not sign the departure form.
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O. Library Services during summer and winter breaks:
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(1) The Monday of final exam week is the beginning of summer or winter
break. The deadline for returning books and material is two weeks after
class begins in the new academic semester.
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(2) Full-time faculty and staff members are allowed to borrow library books
and materials during summer and winter breaks.
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(3) Part-time faculty and staff cannot borrow library books and materials
during summer and winter breaks.
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(4) Part-time students, 5™ year students, and graduate students cannot borrow
library books and materials during summer and winter breaks.
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(5) Students can borrow books on Monday of the final exam week for the
summer or winter break.
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